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1. To change the permissions of the chat room, click “permissions” on the upper navigation.

£ _Chat P-~- o

Qphior Permissions

Currently Viz ...y messages for "Main Chat Room'
View ID;:_e and_ Time il Past 3 days E

All chat messages are archived and can be read by any site participant.

Users fn Chat
Harry Potter BT pwar 14, 2008 1:30 v wsT) Hi ﬂ%e Chuary¥ Maricys

Harry Potter B war 14, 2008 1:20 am 57 Hello?

2. This will take you to the permissions page.
Here you can specify who is allowed to read, write or remove forums.
read- read messages.
new- create new messages.
delete.any — remove any messages.
delete.own- remove own messages only.
delete.channel- remove chatrooms.
new.channel- create new chatrooms.

revise.channel- edit chatrooms.
= _Chat Room

Permissions

Sets20permissionsk20fork20Chats20Room%EL0in%d0worksiteS20Demo_caldridg_01_Dev

Role read new delete.any delete.own | delete.channel new.channel | revise.channel
Irskructar . = . F F F = . ~
Student F F O O O O O
Teaching assistant @ & O O O O O

3. To delete a message, go to the chatroom and look for the trash icon next to the message you would like to

remove. Clicking this will remove the message.
Currently viewing messages for "Main Chat Room'

View |Date and Time ll Past 3 days l

all chat me ... are archived and can be read by any site participant. Users in Chat

Harry Po. or B gws 14, 2008 1:30 a0 w7 Hi There Charyt Adridgs

Harry Potter guegmar 14, 2008 1:30 &m 15Ty Hello?
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4. you will receive a confirmation message before it is removed.

Deleting chat message

||I| Are you sure you want to permanently delete this message?

From Harry Potter
Date Mar 14, 2008
Message: Hello?

W_
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5. Messages in the chatroom remain there until they are removed.
To view previous messages, use the dropdown menu to show all messages or only the past 3 days.

% Chat Room i

Oplions Permissions

Currently viewing messages for 'Main Chat Room'

View |Date and Time _4[Past 3 days i

All chat messages are archived and can be read by any site participant. Users in Chat

Harry Potter BT (mar 14, 2008 1:30 40 HeTy Hi There Chary8-Aidridge

6. You can choose what else is displayed next to the username in the chatroom. You can opt to have the date
and/or time as well as the username. Select your option from the dropdown menu.

Z Chat Room

Options Change Room  Permissions

Currently viewing messages for 'Tuesday Morning'

View | Date and Time ,V; | ast 3days #
Time Only

All ch: W\i can be read by any site part
Date Only
Meither Date nor Time

7. You can create, delete or edit chatrooms by clicking on the “options” link in the upper navigation.

Z Chat Room

QOptions Change Room Permissions

Currently viewing messages for 'Tuesday Morning'

View |Date and Time ,V; Past 3 days
Time Only

All chaW\d can be read by any site part
Date Only
FMeither Date nor Time

8. This will take you to a “manage rooms screen” where you will see a list of all chatrooms.
Click “edit” or “delete” to edit or delete an existing room.

= _Chat Room

Add Room Permissions

Manage Rooms
Creation Date | Description

Mov 2, 2007

Chat Room

Main Chat Room

Edit Cielate
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9. To create a new room, click on “add room” in the upper navigation.
= Chat Boom

Add Room ' zrmissions

Manage Rooms

Chat Room | Creation Date Description
Main Chat Room Mov 2, 2007

Edit Delate

10. You will be taken to an “add room” page.
You need to create a title, description, and how many messages to display.

Add Room
Title [Assignment 1

Description Discussion of =l
Assignment 1 =]

Recent Chat Display
o Sha[:&all messages

' Show the last D messages

@& Show messages from the past |3 | days

¥ Allow site participants to change the chat display settings for their own chat window

[Copis opishs | [fGamcal |

11. Once multiple rooms have been created, you can switch rooms by clicking “change room” in the upper
navigation.

2 Chat Ro~~

Optio, s Change Room  F :rmissions

Currently viewing messages for 'Tuesday Morning'

View | Date and Time | Past 3days +

All chat messages are archived and can be read by any site participant.
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12. This will take you to the list of chatrooms. Click on its title to enter that chatroom.

you can also set a different chatroom as the default. The default chatroom is the room you will be taken to
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after clicking “chatroom” on the left navigation.

% Chat Room

Add Room Permissions

Manage Rooms

Chat Room Creation Date Description
Friday Aftern~—— Mar 15, 2008

Edit Delr 2 Set a= Default

Friday Worksnu, Mar 14, 2008

Edit Delete Set az Default

Main Chat Room Mar 14, 2008
Edit Delete Set a= Default

Monday Workshop Mar 18, 2008 Chat for Monday folks
Edit Delete Set a= Default

Tuesday Morning Mar 18, 2008
Edit Delete

[ Back to room ]

13. When a user is already in a chatroom, you will see a small, blue icon next to their name.

Link Tool

Aldridge Mews

) oyl erQ!
Harry Pottar
Ttk Cumrertly n Chat



14. To type a message in the chatroom, type in the text box at the bottom of the page. Pressing the “enter” or
“return” key on your keyboard will add the message OR you can click on the H button, found
below the text box.

Palls Hello there. "%
Link Tool
Caldridge News

Podcasts

15. Your entered message will appear in the chat window, beside your username [and any additional
information that you display, such as date and time].

&ll chat messages are archived and can be read by any site participant. Users in Chat

Chenyl Aldridge B war 14, 2008 1:40 40 157 Hello there, CraryLAldriog

Chenl aldridge B (mar 14, 2008 1240 4n #ET) My name is Chenyl

e mewsaely] [Geer |

16. Each user in the chatroom shows up in the “Users in Chat” column and any messages that they post will
show up beside their username, and in a different color.

All chat messages are archived and can be read by any site participant. Users in Chat

Chendl Aldridge B (war 14, 2008 1:90 am 157 Hello there, Charyll didridge
Harry Potter
Cheryll aldridge B (mar 14, 2008 1:40 4w 1ET) My name is Chenyl

Harry Potter B (sar 14, 2008 1:42 40 w57y Hi, F'm Harry
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